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No.32PSC/Sty- 1 0 12022-23, Dated Guwahati, the 1Oth Jan.l2O25

NOTICE INVITING TENDER
Sealed Tenders affixing court fee stamp of Rs.8.25 are invited from the

reputed agency/firms having requisite qualification and experienced to have worked with

Govt. Department and credibility regarding video recording & still photography for hiring

of movie camera with cameraman for the Assam Public Service Commission for
coverage of various lntervieMExam. Programme conducted in all over Assam as and

when required. The Tender will be received by the undersigned up to 2.00 P.M. of
0110212025 and will be opened on the same day a|2.15 PM in presence of the bidders or

their authorized representative.

The Tender cum purchase committee reserves the right to accept or reject
any/all the Tender without assigning any reason thereof.

For details of tender and further updates please visit www.aosc.nic.in and
www.spop.assam.qov.in.

Assam Public Service Commission

Memo No.32PSClSly-1O12O22-23(A), Dated Guwahati, the l0ln Jan.l2l',
Copv to :

1. The Director, lnformation and Public Relations, Assam, Dispur, Guwahati-G with
a request to publish the NIT in one widely-circulated English daily and two
widely-circulated Assamese local dailies each.

2. F.A.O., A.P.S.C for information.
3. Programmer, APSC to upload in the website.
4. Notice Board.
5. Order file.

Wdsifr : r,n'rw.apscnic.in E-nrail : asc-am&rictn

SPECIFICATION
s/.
No.

Requirement
Rate per Cameraman

( per dai includinq GST

1.
Digital Video

Camera HDR/HD Format recording(with cameraman)
in Guwahati (Kamrup Meho)

2.
Digital Video

Camera HDR/HD Format recording (with cameraman)
outside Guwahati (Kamrup Metro) all over Assam

Still Photography with HD camera

Jawaharnaoar. Khanaoa ra. Guwa hati-2?..

Dated Guwahati, the lOth Jan.t2O25
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Details of Notice invitinq Tender

Sealed Tenders affixing court fee stamp of Rs.8.25 are invited from the
reputed agencyifirms having requisite qualification and experienced to have worked with
Govt. Department and credibility regarding video recording & still photography for hiring
of movie camera with cameraman for the Assam Public Service Commission for
coverage of various lnterview/Exam. Programme held in Guwahati and all over Assam as
and when required. The Tenders will be received by the undersigned up to 2.00 P.M. of
0110212025 and will be opened on the same day a12.15 PM in presence of the bidders or
their authorized representative.

TERMS AND CONDITIONS :

1. The firm must be registered in Assam.
2. The firm should have at least O3(three) years experience in the field with any

Govt. Department or PSU. Copy of experience certificate should be submitted.
3. Up to date documents relating to income tax, GST and trade license should be

submitted.
4. The Video camera should be HD quality and the videography should be of HD

quality.
5. The Videographer with Camera shall be the responsibility of the firm.
6. The rates quoted should be inclusive of GST.
7. Availability of manpower and camera should be clearly stated in a declaration.
8. The contract period will initially for one year from the date of issue of work order

which can be extended for another year depending on satisfactory performance
and subject to prevailing the same rates and terms & conditions.

9. An EMD of Rs. 20,000/- (Twenty thousand) only in the form of Demand Draft
in favour of the Secretary, APSC, Khanapara, Guwahati-22 payable at
Guwahati to be submitted along with the tender documents. No interest
would be payable by the Assam Public Service Commission on the earnest
money deposited, which will be refunded to the unsuccessful bidders after
awarding of the service contract to the successful bidder.

10. Tenders without EMD will be rejected.
11. The selected firm will have to sign an agreement with the authority.
12. The required number of videographer will be decided by the Commission

according to the requirements of the commission at the time of lnterview/Exams.
'13. The Videographer along with the Video camera should be readily available for 365

days. (as when called for) including Holidays.
14. The rate offered by the firms should be quoted in the specification given with this

tender. All three given rates in the tender must be quoted by the firms, if any firm
fails to quote any one of the rate from sl. no 1 to 3 in the rate format the tender
shall be treated as invalid and will be rejected.

15. Bidders who seek to appeal against any decision, action or omission regarding this
particular procurement may do so as per Section 38 of the Assam Public
Procurement Acl, 2017 and Rule 26 of the Assam Public Procurement Rules,
2020. f he first appellate authority is as mentioned below:

Pinkie Borgoyari, ACS
Joint Secretary,

Assam Public Service Commission
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The tender must be accomoanied bv the followinq documents-

1 . lncome Tax Return for last 3 financial years.

2. GST Registration Certificate.
3. Up to date trade license.
4. Experience certificate along with work order for last 3(three) years.
5. EMD of Rupees 20,000i- only.
6. PAN Card.
7. Balance sheet for last 3 years.
8. Available Manpower and nos. of Video cameras with the firm in a self

declaration.
Specification of Works:

. APSC will place order specifying date and time of examination/interview to the
selected Firm/Party before such examination/interview.
The concerned Firm/ Party shall be responsible for all man and material. The
transportation cost will be borne by the firm/ Party. The Firm/ Party will commit
that extreme confidentiality will be maintained and there will be no breach of trust.
The Firm/ Party will engage experienced videographer to cover the entire stretch
of the examination/interview process. One person cannot be engaged in more
than one venue.
The videographer on duty will be issued an identity proof by the concerned firm/
Party .The firm/ Party will inform to the APSC in writing the names of the persons
assigned duty against each venue as per order of the commission well ahead of
time.
On the day of assignment, the videographer will report to the Supervisor or
authorized person at least 30 minutes before the assignment commences.
The videographer will hand over the footage of the event to the Supervisor or
authorized person of the Commission in a pen drive or in any specified form
immediately after the assigned job is over.
The videographer will sign an undertaking after handing over the footage that
he/she has not copied nor retained any material or data of the event with him/her.
The videographer will obtain a signature of the centre Supervisor/officer on duty
on the duty report which shall be submitted with the bills.
ln case anyone is found violating the confidentiality involved in the process, the
concerned Firm/ Party will be blacklisted and prosecution will be initiated against
the offender for breach of trust.
While recording an interview, no mobile phone will be allowed inside the lnterview
room_

The Commission is not responsible for paying any travelling or refreshment
allowance to the videographer.
The Commission will make payment to the concerned Firm/ Party for the
completed work after submission of bills.

The tender cum purchase committee reserves the right to accept or
reject any/all the tenders without assigning any reason thereof. The Assam Public
Service Commission neither binds itself to accept the lowest rate of Tenders nor
does it undertake to assign reasons for the decision taken.

Assam Public Service Commission

,Jawaharnagar, Khanapara, Guwahati-22.
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s/.
No.

Requirement Rate per Cameraman (per
dail includinq GST

1.
Digital Video

Camera HDR/HD Format recording (with
cameraman) in Guwahati (Kamrup Metro)

2.

Digital Video
Camera HDR/HD Format recording (with

cameraman) outside Guwahati (Kamrup Meko)
all over Assam

2 Still Photography with HD camera
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Specification for rate


